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Text highlighted in yellow will be either edited or deleted by the Entity when creating their Project specific Document Numbering Register.

The Project will use the codes listed in the below tables to identify the organization that developed the document. 

All Entities are listed in the below tables with the relevant codes.

Examples:

Project Standard Document Number: XXXXXXXXXXX-1-100-XXXXXX-1EQ-PR-000001	
Project Correspondence from the EPMO: XXXXXXXXXXX-1-XYZ-LT-000001
Project Correspondence from the Contractor: XXXXXXXXXXX-1-100-LT-000001
Entity Document Number used by the Project: MOH-000-EQA-PR-000001
EXPRO Document Number used by the Project:  MOH-EPM-EQA-PR-000001

Organizations used for the Project

	Project Organizations
	Code

	Entity
	XXX

	EPMO “XYZ”
	XZY

	First Main Contractor 
	100

	First Subcontractor for the First Main Contractor  
	1AA

	Second Subcontractor for the First Main Contractor  
	1AB

	Second Main Contractor 
	200

	First Subcontractor for the Second Main Contractor  
	2AA

	Second Subcontractor for the Second Main Contractor  
	2AB

	
	

	
	

	
	



Government Organization

	Government Organization
	Code

	Al Hassa Irrigation & Drainage Authority - IDA
	IDA

	Al Jouf University - U07
	U07

	Al Madinah Al Munawarah Development Authority - AAA
	AAA

	Al Majmah University - U08
	U08

	Amana - AL Riyadh Municipality - A01
	A01

	Amana - Holy Makkah Municipality - A02
	A02

	Amana - AL Madinah Regional Municipality - A03
	A03

	Amana - Eastern Province Municipality - A04
	A04

	[bookmark: _GoBack]Amana - Jeddah Municipality - A05
	A05

	Amana - Al Qassim Municipality - A06
	A06

	Amana - Aseer Municipality - A07
	A07

	Amana - Jazan Municipality - A08
	A08

	Amana - Hail Regional Municipality - A09
	A09

	Amana - Tabuk Municipality - A10
	A10

	Amana - Najran Municipality - A11
	A11

	Amana - Al Jouf Municipality - A12
	A12

	Amana - Al Baha Municipality - A13
	A13

	Amana - Northern Borders Region Municipality - A14
	A14

	Amana - Taif Municipality - A15
	A15

	Amana - Al Ahsa Municipality - A16
	A16

	Amana - Hafer Albaten - A17
	A17

	Baha University - U09
	U09

	Board of Grievances - BOG
	BOG

	Bureau of Experts at the Council of Ministers - BEC
	BEC

	Bureau of Spending Rationalization - BSR
	BSR

	Center of Spending Efficiency - CSE
	CSE

	Control and Investigation Board - CIB
	CIB

	Council of Economic and Development Affairs - CED
	CED

	Delivery Unit - DLU
	DLU

	Economic Cities Authority - ECA
	ECA

	E-Government Program Yesser - EGP
	EGP

	Entity (Ministries Govt. Entities and EPMOs) - ENT *
	ENT

	Entity Project Management - EPM *
	EPM

	Entity Operations & Maintenance - EOM *
	EOM

	General Authority for Statistics - GST
	GST

	General Authority of Sport - GAS 
	GAS

	General Authority of Civil Aviation - GCA
	GCA

	Gen. Authority of Meteorology & Environmental - GME
	GME

	General Authority of Zakat and Tax - GZT
	GZT

	General Commission for Survey - GCS
	GCS

	General Directorate of Civil Defense - GCD
	GCD

	General Organization for Social Insurance - GSI
	GSI

	Hail University - U10
	U10

	High Commission for the Development of Hail - HCH
	HCH

	High Commission for the Development of Riyadh - ADA 
	ADA

	Imam AbdulRahman Bin Fasil University - U11
	U11

	Imam Mohammad Ibn Saud Islamic University - U02
	U02

	Institute of Public Administration - IPA
	IPA

	Jizan University - U12
	U12

	King Abdul-Aziz City for Science & Technology - KST
	KST

	King Abdulaziz University - U04
	U04

	King Abdullah University Hospital - KAH
	KAH

	King Fahd Causeway Authority - FCA
	FCA

	King Fahd University of Petroleum and Minerals - U06
	U06

	King Faisal Specialist Hospital & Research - KFH
	KFH

	King Faisal University - U03
	U03

	King Khaled University - U05
	U05

	King Saud University - U01
	U01

	Local Content & Procurement Authority - LCP
	LCP

	Makkah Region Development Authority - MDA
	MDA

	EXPRO - EXP
	EXP

	EXPRO Board of Directors - BOD *
	BOD

	Ministry of Civil Service - MCS
	MCS

	Ministry of Commerce and Investment - MCI
	MCI

	Ministry Communication & Information Tech - MIT
	MIT

	Ministry of Defense - MOD
	MOD

	Ministry of Economic and Planning - MEP
	MEP

	Ministry of Education - MOE
	MOE

	Ministry of Energy Industry & Mineral Resource - MEI
	MEI

	Ministry of Environment Water and Agriculture - MEW
	MEW

	Ministry of Finance - MOF
	MOF

	Ministry of Foreign Affairs - MFA
	MFA

	Ministry of Haj and Umra - MHU
	MHU

	Ministry of Health - MOH
	MOH

	Ministry of Housing - MHO
	MHO

	Ministry of Interior - MOI
	MOI

	Ministry of Islamic Affairs Dawah & Guidance - MIA
	MIA

	Ministry of Justice - MOJ
	MOJ

	Ministry of Labor and Social Development - MLS
	MLS

	Ministry of Media - MOM
	MOM

	Ministry of Municipal and Rural Affairs - MMR
	MMR

	Ministry of National Guard - MNG
	MNG

	Ministry of Transport - MOT
	MOT

	Monsha’at - SME
	SME

	Najran University - U13
	U13

	National Center for Privatization & PPP - NCP
	NCP

	National Housing Company - NHC
	NHC

	National Water Company - NWC
	NWC

	Nazaha - NAZ
	NAZ

	NCLOM - NOM
	NOM

	Northern Border University - U14
	U14

	Presidency of State Security - PSS
	PSS

	Prince Satam University - U15
	U15

	Princess Nourah University - PNU
	PNU

	Public Investment Fund - PIF
	PIF

	Public Pension Agency - PPA
	PPA

	Public Prosecution - PPR
	PPR

	Qassim University - U16
	U16

	Real Estate General Authority - REA
	REA

	Riyadh Chamber - RCC
	RCC

	Royal Commission for AlUla - RCU
	RCU

	Royal Commission for Jazan - RCZ
	RCZ

	Royal Commission for Jubail - RCJ
	RCJ

	Royal Commission for Jubail & Yanbu - RJY
	RJY

	Royal Commission for Makkah - RCM
	RCM

	Royal Commission for Ras Alkhair - RCR
	RCR

	Royal Commission for Yanbu - RCY
	RCY

	Royal Court - RCT
	RCT

	Saline Water Conversion Corporation - SWC
	SWC

	Saudi Airlines - SAA
	SAA

	Saudi Building Code National Committee - SBC
	SBC

	Saudi Commission Tourism & National Heritage - SCT 
	SCT

	Saudi Contractors Authority - SCA
	SCA

	Saudi Council of Engineers - SCE
	SCE

	Saudi Customs - SAC
	SAC

	Saudi Geological Survey - SGS 
	SGS

	Saudi Grains Organization - SGO
	SGO

	Saudi Industrial Property Authority - SIP 
	SIP

	Saudi Institute of Internal Auditors - IIA
	IIA

	Saudi Ports Authority - SPA 
	SPA

	Saudi Post - SAP
	SAP

	Saudi Railways Organization - SRO
	SRO

	Saudi Red Crescent Authority - SRC
	SRC

	Saudi Royal Guard - SRG
	SRG

	Saudi Standards Metrology and Quality Org - SSM 
	SSM

	Saudi Wildlife Authority - SWA
	SWA

	Shaqra University - U17
	U17

	Sharqiyah Development Authority - SDA
	SDA

	Tabuk University - U18
	U18

	Taibah University - U19
	U19

	Taif University - U20
	U20

	Technical and Vocational Training Corporation - TVT
	TVT

	The Islamic University - U21
	U21

	The Shura Council - TSC
	TSC

	Umm AlQura University - U22
	U22

	University of Bisha - U23
	U23

	University of Hafr Al Batin - U24
	U24

	University of Jeddah - U25
	U25

	Virtue and the Prevention of Vice Authority - VPV
	VPV



Note: Organizations marked with an * are for EXPRO use only. 

EPMO - Entity Project Management Organization

	EPMO - Entity Project Management Organization
	Code

	Saudi Customs EPMO - E01
	E01



Private Entities (PMC - Project Management Company) 

	Private Entities (PMC - Project Management Company)
	Code

	AECOM
	CAE

	Arcadis - ARC
	ARC

	Arup & Partners International ltd - ARP
	ARP

	Assystem & Ali AlHarbi Engineering Consultancy Co. - AAH
	AAH

	Atkins - ATK
	ATK

	Bechtel - BTL
	BTL

	Black & Veatch International Limited Branch - BVI
	BVI

	CBRE - CBR
	CBR

	Ch2m Olayan - CHO
	CHO

	CIMS Management Consultancy - CMC
	CMC

	Dessau Canada - DSC
	DSC

	Drees & Sommer - DRS
	DRS

	Fluor - KSA - FLR
	FLR

	Global Xperts Co - GLX
	GLX

	Hatch - HAT
	HAT

	HDR Middle East LLC - HDR
	HDR

	Hill International World Construction Consulting - HIC
	HIC

	Jacobs, Zamel & Turbag Consulting Engineers - JZT
	JZT

	KEO International Consultants - KEO
	KEO

	KPMG - KPG
	KPG

	Louis Berger - US - KSA Office - LBG
	LBG

	MACE - MAC
	MAC

	Mott MacDonald - MMD
	MMD

	Mustang Al-Hejailan Engineering - MUS
	MUS

	P2 Consulting - UK - P2C
	P2C

	PricewaterhouseCoopers - PWC
	PWC

	Ramboll Middle East - RME
	RME

	RS&H - RSH
	RSH

	Saudi Arabian Parsons Limited - SPL
	SPL

	SEPAM - SEP
	SEP

	Smith Seckman Reid - Healthcare - SSR
	SSR

	SNC Lavalin - SNC
	SNC

	Stantec - STT
	STT

	Turner Townsend - TUT
	TUT

	Worley Parsons Engineering Consulting Company - WPE
	WPE

	WSP - Parsons Brinkerhoff - WSP
	WSP

	Xenel - Aecom Arabia Ltd. Co - XAE
	XAE



[bookmark: _Toc26858624][bookmark: _Toc494118287][bookmark: _Toc494953379]Table 2 - Location Codes

The Location code is a six (6) character field which is used to associate documents with a physical location within the Project. The Project will use X sets of criteria to build the code relating to the physical location of the document which is explained below:

	Location Code

	Level
	Zone
	Room

	Criteria 1
	Criteria 3
	Criteria 3

	2 Characters
	2 Characters
	2 Characters

	LX
	ZX
	XX



Level - the first character will start with L with the second character to reflect the Level the location is related to e.g. L5Z210 would designate Level 5.

Zone - the first character will start with Z with the second character to reflect the Zone within the nominated level e.g. L5Z210 would designate Zone 2.

Room - will use a two (2) numeric number that has predefined by the Project Management Team to designate the specific room within the level and Zone e.g. L5Z210 would designate Room 10

Note: Zero (0) will be used to specify that a code comprises multiple areas e.g. Z0 will represent all zones with a particular level.     

The Project will use the codes listed in the below table to specify the physical location of the document. 

	Location
	Code

	Level 5, Zone 1, Room 01
	L5Z01

	Level 5, Zone 1, Room 02
	L5Z02

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




[bookmark: _Toc26858625]Table 3 - DISCIPLINE Codes

The Project will use the codes listed in the below tables to specify the discipline of the document. 

The Discipline codes will use a numeric character zero “0” as the second and/or third characters to denote that the general Function and Discipline levels. 

The letter O should not be used as the first character for Discipline Codes to avoid any confusion with the numeric character zero “0”. 

Examples:

Project Standard Document Number: XXXXXXXXXXX-1-100-XXXXXX-EQA-PR-000001
Entity Document Number used by the Project: MOH-000-EQA-PR-000001
EXPRO Document Number used by the Project:  MOH-EPM-EQA-PR-000001

General Function Discipline Codes will primarily be used to categorize documents that are related to specific Department/Function within the Project.  

	General Function Discipline Codes

	Discipline
	Sub-Discipline
	Code

	Admin Services & Facilities
	Admin Services & Facilities - General
	0A0

	Admin Services & Facilities
	Logistics
	0AL

	Commercial & Legal
	Commercial & Legal - General
	0L0

	Contract
	Contract - General
	0C0

	Contract
	Expediting
	0CE

	Contract
	Prime Contract
	0CC

	Contract
	Procurement
	0CP

	Contract
	Subcontracts 
	0CS

	Finance
	Finance - General
	0F0

	Human Resource
	Human Resource - General
	0H0

	Information Management
	Information Management - General
	0I0

	Information Management
	Document Management
	0ID

	Information Management
	Record Retention
	0IR

	Information Management
	Information Security & Technology (IS&T)
	0IT

	Learning & Development
	Learning & Development - General
	0D0

	Monitoring & Evaluation
	Monitoring & Evaluation - General
	0E0

	Project Controls
	Project Controls - General
	0P0

	Project Controls
	Cost Control
	0PC

	Project Controls
	Estimating
	0PE

	Project Controls
	Planning
	0PP

	Project Controls
	Scheduling
	0PS

	Project Management
	Project Management - General
	0M0

	Quality
	Quality - General
	0Q0

	Quality
	Quality Assurance
	0QA

	Quality
	Quality Control
	0QC

	Quality
	Continuous Improvement
	0QI

	Risk Management
	Risk Management - General
	0R0

	Stakeholder Management & Permitting
	Stakeholder Management & Permitting - General
	0S0

	Security
	Security - General
	0T0



The Infrastructure Discipline Codes shall be used to categorize documents that are related to specific disciplines within an Infrastructure Project. Infrastructure Discipline Codes shall be used for Design and Construction activities. 

	Infrastructure Discipline Codes

	Discipline
	Sub-Discipline
	Code

	Architecture
	Architecture - General
	1A0

	Architecture
	Facade
	1AC

	Architecture
	Doors & Windows
	1AD

	Architecture
	Elements
	1AE

	Architecture
	Finishes
	1AF

	Architecture
	Interiors
	1AG

	Architecture
	Site & Layout
	1AL

	Architecture
	Mechanical - Electrical & Plumbing
	1AM

	Architecture
	Fittings & Furnishings Equipment
	1AQ

	Architecture
	Setting Out
	1AS

	Architecture
	Sky lights 
	1AT

	Architecture
	Curtain Walls
	1AW

	Bridges
	Bridge - General
	1B0

	Bridges
	Bridge - Articulation
	1BA

	Bridges
	Bridge - Superstructure Reinforcement
	1BB

	Bridges
	Bridge - Superstructure Concrete
	1BC

	Bridges
	Bridge - Sub-Structure Dimensions
	1BD

	Bridges
	Bridge - Finishes
	1BE

	Bridges
	Bridge - Foundations
	1BF

	Bridges
	Bridge - Superstructure Steelwork
	1BG

	Bridges
	Bridge - Superstructure Suspension Systems
	1BK

	Bridges
	Bridge - Superstructure Ancillaries
	1BN

	Bridges
	Bridge - Superstructure Post-Tensioned Concrete
	1BP

	Bridges
	Bridge - Sub-Structure Reinforcement
	1BR

	Bridges
	Bridge - Superstructure
	1BS

	Bridges
	Bridge - Superstructure Pre-Tensioned Concrete
	1BT

	Civil
	Civil - General
	1C0

	Civil
	Civil - Pilings & Caissons
	1CA

	Civil
	Civil - Structures
	1CB

	Civil
	Civil - Concrete
	1CC

	Civil
	Civil - Demolition & Site Clearance
	1CD

	Civil
	Civil - Earthworks
	1CE

	Civil
	Civil - Fittings & Finishes
	1CF

	Civil
	Civil - Grading
	1CG

	Civil
	Civil - Slope Protection & Stability
	1CL

	Civil
	Civil - Marine
	1CM

	Civil
	Civil - Paving & Surfacing
	1CP

	Civil
	Civil - Drainage
	1CR

	Civil
	Civil - Site - Setting out - Alignment
	1CS

	Civil
	Civil - Storm Water Drainage
	1CW

	Communications & Data Transfer
	Communications - General
	1D0

	Communications & Data Transfer
	CCTV
	1DC

	Communications & Data Transfer
	Data Transfer Transmission Network (DTN)
	1DD

	Communications & Data Transfer
	Fiber Network
	1DF

	Communications & Data Transfer
	Customer Information System
	1DG

	Communications & Data Transfer
	Master Clock System
	1DM

	Communications & Data Transfer
	PAI System
	1DN

	Communications & Data Transfer
	PA/VA
	1DP

	Communications & Data Transfer
	Radio
	1DR

	Communications & Data Transfer
	Security Networks
	1DS

	Communications & Data Transfer
	Telecommunications
	1DT

	Communications & Data Transfer
	VMS System
	1DV

	Construction 
	Construction - General
	1K0

	Construction 
	General Enabling Works Consumables
	1KC

	Construction 
	Construction Electrical
	1KD

	Construction 
	Environment
	1KE

	Construction 
	Hand Tools
	1KG

	Construction 
	Health & Safety
	1KH

	Construction 
	Lifting Equipment
	1KL

	Construction 
	Construction Mechanical
	1KM

	Construction 
	Site Installations
	1KN

	Construction 
	Power Tools
	1KP

	Construction 
	Earth Moving Equipment
	1KQ

	Construction 
	Material Transport
	1KR

	Construction 
	Construction Support Equipment
	1KS

	Construction 
	Temporary Traffic Management 
	1KT

	Construction 
	Workshop Equipment
	1KW

	Controls & Instrumentation
	Controls & Instrumentation - General
	1J0

	Controls & Instrumentation
	Equipment Room
	1JA

	Controls & Instrumentation
	Building Management Systems 
	1JB

	Controls & Instrumentation
	Access Control 
	1JC

	Controls & Instrumentation
	Safety & Monitoring
	1JF

	Controls & Instrumentation
	Instrumentation
	1JG

	Controls & Instrumentation
	Route Control Centre
	1JR

	Controls & Instrumentation
	SCADA
	1JS

	Electrical
	Electrical - General
	1E0

	Electrical
	Cathodic Protection
	1EC

	Electrical
	Grounding (Earthing)
	1EG

	Electrical
	Heat Tracing
	1EH

	Electrical
	Lighting & Small Power
	1EL

	Electrical
	Detection & Monitoring
	1EM

	Electrical
	Power
	1EP

	Electrical
	Equipment & Cabling
	1EQ

	Electrical
	Relaying & Metering
	1ER

	Electrical
	Switchgear
	1ES

	Electrical
	Lighting Protection
	1ET

	Engineering
	Engineering - General
	1N0

	Engineering
	BIM/CAD Advanced Simulation
	1NB

	Engineering
	Engineering Change Control
	1NC

	Engineering
	Design Management 
	1ND

	Engineering
	Configuration Management 
	1NM

	Engineering
	Interface Management
	1NN

	Engineering
	Master Planning
	1NP

	Equipment
	Equipment - General
	1Q0

	Equipment
	Computer
	1QC

	Equipment
	Food Service
	1QF

	Equipment
	Maintenance
	1QM

	Equipment
	Sanitary
	1QN

	Equipment
	Retail & Advertising
	1QR

	Equipment
	Test
	1QS

	Equipment
	Ticketing
	1QT

	Equipment
	Refuse
	1QU

	Equipment
	Security
	1QY

	Fire Protection
	Fire Protection - General
	1F0

	Fire Protection
	Detection & Alarm
	1FA

	Fire Protection
	Decompression Equipment
	1FD

	Fire Protection
	Evacuation
	1FE

	Fire Protection
	Fire Fighting
	1FF

	Fire Protection
	Protection & Containment
	1FP

	Fire Protection
	Sprinklers
	1FS

	Fire Protection
	Fire Suppression EHA Asbestos
	1FX

	Geotechnical & Hydraulics
	Geotechnical & Hydraulics - General
	1G0

	Geotechnical & Hydraulics
	Borehole
	1GB

	Geotechnical & Hydraulics
	Hydraulics
	1GH

	Hazardous Materials
	Hazardous Materials - General
	1H0

	Hazardous Materials
	Asbestos
	1HA

	Hazardous Materials
	Chemicals
	1HC

	Hazardous Materials
	Lead
	1HL

	Hazardous Materials
	PCB
	1HP

	Hazardous Materials
	Refrigerants
	1HR

	Interdisciplinary
	Interdisciplinary - General
	1X0

	Interdisciplinary
	Systems Interface
	1XS

	Interiors
	Interiors - General
	1I0

	Interiors
	Graphics
	1IF

	Interiors
	Design
	1IG

	Interiors
	Furnishings
	1IN

	Landscape
	Landscape - General
	1L0

	Landscape
	Landscape Demolition
	1LD

	Landscape
	Fences & Barriers
	1LF

	Landscape
	Irrigation
	1LG

	Landscape
	Planting
	1LP

	Landscape
	Fittings & Equipment
	1LQ

	Landscape
	Urban Realm
	1LU

	Mechanical
	Mechanical - General
	1M0

	Mechanical
	Acoustics
	1MA

	Mechanical
	Demolition
	1MD

	Mechanical
	HVAC & Ductwork
	1MH

	Mechanical
	Lifts & Escalators
	1ML

	Mechanical
	Mechanical
	1MM

	Mechanical
	Piping & Plumbing
	1MP

	Mechanical
	Refrigeration & Cooling Acoustics
	1MR

	Mechanical
	Refuse Disposal
	1MS

	Mechanical
	Sewage Treatment
	1MT

	Mechanical
	Tunnel Ventilation
	1MV

	Shafts & Tunnels
	Shafts & Tunnels - General
	1T0

	Shafts & Tunnels
	Bored Tunnels
	1TB

	Shafts & Tunnels
	Cut & Cover
	1TC

	Shafts & Tunnels
	Cross Passages
	1TD

	Shafts & Tunnels
	Waterproofing
	1TE

	Shafts & Tunnels
	Shafts
	1TF

	Shafts & Tunnels
	Linings
	1TL

	Shafts & Tunnels
	TBM
	1TM

	Shafts & Tunnels
	Nadir Sumps
	1TN

	Shafts & Tunnels
	Portals
	1TP

	Shafts & Tunnels
	Retained Cuttings
	1TR

	Shafts & Tunnels
	Settlement
	1TS

	Shafts & Tunnels
	Shafts &Tunnels
	1TT

	Shafts & Tunnels
	Walkways
	1TW

	Structural
	Structural - General
	1S0

	Structural
	Abutments
	1SA

	Structural
	Bearings
	1SB

	Structural
	Concrete
	1SC

	Structural
	Deck
	1SD

	Structural
	Beams
	1SE

	Structural
	Structural Finishes
	1SF

	Structural
	Piers
	1SG

	Structural
	Retaining Walls
	1SH

	Structural
	Piles
	1SL

	Structural
	Masonry - Brickwork
	1SM

	Structural
	Protection
	1SP

	Structural
	Reinforcement
	1SR

	Structural
	Steelwork
	1ST

	Structural
	Structural Setting Out
	1SU

	Structural
	Structural Waterproofing
	1SW

	Survey Mapping
	Survey Mapping - General
	1V0

	Survey Mapping
	Aerial
	1VA

	Survey Mapping
	Choropleth
	1VC

	Survey Mapping
	Topographical
	1VF

	Survey Mapping
	National Grid
	1VG

	Survey Mapping
	GIS
	1VI

	Survey Mapping
	LIDAR
	1VL

	Survey Mapping
	Survey Control
	1VS

	Testing & Commissioning
	Testing & Commissioning - General
	1Z0

	Testing & Commissioning
	Handover & Closeout
	1ZC

	Testing & Commissioning
	Defect Liability Period
	1ZD

	Testing & Commissioning
	Equipment
	1ZE

	Testing & Commissioning
	Operation & Maintenance
	1ZO

	Testing & Commissioning
	Pre-op Testing
	1ZP

	Testing & Commissioning
	Spare Parts
	1ZR

	Testing & Commissioning
	Start-up
	1ZS

	Testing & Commissioning
	Training
	1ZT

	Utilities
	Utilities - General
	1U0

	Utilities
	Clean Water
	1UC

	Utilities
	Electricity
	1UE

	Utilities
	Fuel
	1UF

	Utilities
	Gas
	1UG

	Utilities
	Oil
	1UL

	Utilities
	Sea Water 
	1US

	Utilities
	Telecoms
	1UT

	Utilities
	Sewerage
	1UW






[bookmark: _Toc494118288][bookmark: _Toc494953380][bookmark: _Toc26858626]Table 4 - Document Type Codes

The Project will use the codes listed in the below table to categorize the relevant document type. 

Example:

Project Standard Document Number: XXXXXXXXXXX-1-100-XXXXXX-EQA-PR-000001
Entity Document Number used by the Project: MOH-000-EQA-PR-000001
EXPRO Document Number used by the Project:  MOH-EPM-EQA-PR-000001

	Type
	Document Type
	Code
	Comments

	Document
	Agreement
	AG
	

	Document
	Business Case
	BC
	

	Document 
	Bar Bending Schedule
	BS
	Schedule of reinforcement to accompany reinforced concrete shop drawings

	Document 
	Bid Evaluation
	BE
	Commercial Evaluation. For Technical Evaluations use TE

	Document 
	Bill of Quantities
	BQ
	Summation of Material Quantities

	Document 
	BIM Extractions
	EX
	2D data extracted from the BIM Model for use in CAD Drawings, equivalent to a CAD Model but uses different code to clarify origin of data

	Document 
	Calculations
	CL
	A document defines the calculations details 

	Document 
	Calendar
	CB
	 

	Document 
	Catalog
	CG
	Catalogs & Brochures

	Document 
	Certificate
	CT
	 

	Document 
	Change Analysis Form
	CF
	 

	Document 
	Change Notice
	CN
	A document instructing a Change

	Document
	Change Order
	CE
	

	Document 
	Change Request
	CR
	A document requesting a Change of cost or time for changes in the Work or any other Contract term or condition of the Contract

	Document 
	Chart
	CH
	To be used for all chart type documents e.g. Org Chart

	Document 
	Charter
	CC
	 

	Document 
	Checklist
	CK
	 

	Document 
	Comments Resolution Sheet
	RS
	Inclusive Technical review

	Document 
	Commercial Proposal
	CP
	 

	Document 
	Composition Model
	CM
	CAD Composition or Arrangement Model (containing only referencing to aggregate models together)

	Document 
	Condition Report
	CD
	To be used for all types of condition reports

	Document 
	Configuration Item
	CI
	 

	Document 
	Construction Notice

	CS
	A document providing instruction and direction for particular activities or processes for site works

	Document 
	Construction Work Package
	WP
	To identify work packages issued for Construction/ Installation Work Packages

	Document 
	Contract
	CO
	Documents related to the Contract agreement between two parties, incl. Bonds, Guarantees etc.   

	Document 
	Corrective Action Notice
	CA
	QA Document issued to notify corrective action required following a quality audit

	Document 
	Data Sheet
	DS
	Detailed equipment or space performance data

	Document 
	Data Transfer
	DT
	 

	Document 
	Design Certificate
	DC
	Designer’s Approval Certification 

	Document 
	Design Change Notice
	EC
	A document that is used to record a design change before the change is incorporated into the design document

	Document
	Design Criteria
	DI
	

	Document 
	Deviation Disposition Request
	DD
	 

	Document 
	Division of Responsibility
	DR
	 

	Document 
	Engineering Gate Review
	GR
	Engineering Gate Review Report and Certificate

	Document 
	Engineering Schedule Items
	SI
	Engineering Schedule e.g. Ironmongery, Door, Rebar

	Document 
	Estimate
	ES
	 

	Document 
	Factory Acceptance Test
	FA
	 

	Document 
	Field Change
	FC
	A document used to process a change to an issued Engineering design document. Once approved, it is a valid design document used to control work in the field

	Document 
	Field Purchase Order
	FP
	 

	Document 
	Field Inspection Request
	FI
	 

	Document 
	Field Material Requisition
	FR
	 

	Document 
	Form
	FO
	Standard Forms of documents related to the Project

	Document 
	General Service Requisition
	SR
	General Service Requisition

	Document 
	Graphic
	GA
	Images or visual representations of an item related to the project, incl. Photographs & videos 

	Document 
	Guideline
	GL
	 

	Document 
	Inspection & Test Plan
	IT
	An agreement between a local agency and other part

	Document 
	Inspection Request
	IR
	 

	Document 
	Invoice
	IN
	Invoices, Payment Applications

	Document 
	Job Hazard Analysis
	JH
	 

	Document
	Lessons Learned
	LL
	

	Document 
	License
	LC
	 

	Document 
	Management Plan
	MP
	Management System Plan 

	Document 
	Manual
	MN
	An instruction or guidance document

	Document 
	Manufacturer's Data Book
	DB
	 

	Document 
	Material Approval Request
	MA
	Submittal for approval of Materials prior to purchasing

	Document 
	Material Inspection Request
	MI
	 

	Document 
	Material Receiving Report
	MR
	 

	Document 
	Material Requisition
	MQ
	Engineering Material Requisition to Procurement

	Document 
	Material Withdrawal Request
	MW
	 

	Document 
	Materials Compliance Record
	MC
	It is basically to define the material specification and parameters and how they will be confirmed and or checked. It is envisaged that for example the gaskets have been specified by the Designer so a MC will be created and sent to the Designer so they can check and approve the material before it is submitted to the client

	Document 
	Meeting Minutes
	MM
	Document that keeps track of decisions and action items taken during the meetings. All formal meetings are expected to be organized with an agenda issued in advance of the meeting and any reference materials attached

	Document 
	Method Statement
	MS
	A document that defines the method of control that is used after a risk assessment of an operation in the construction process on the site

	Document 
	Non Conformance Report
	NC
	QC Document issued to the Contractor for any noncompliance in the work or a portion thereof that has not been performed in accordance with the Contract Documents. Document issued for major non-compliances which affects quality of final product

	Document 
	Notice
	NO
	 For all notifications 

	Document 
	Operation & Maintenance Manual
	OM
	 

	Document 
	Payment Certificate
	PC
	 

	Document 
	Permit
	PE
	All kind of Permits

	Document 
	Plan
	PL
	For all types of Plans

	Document 
	Policy
	PO
	 

	Document 
	Pre-Qualification
	PQ
	Pre-qualification documents

	Document 
	Presentation
	PT
	All kind of Presentations received/sent

	Document 
	Prior Approval Form
	PF
	 

	Document 
	Procedure
	PR
	All kind of Procedures, incl. Work Instructions

	Document 
	Process Improvement Proposition
	PP
	Documents Process Improvements for the organization  

	Document 
	Procurement Release
	RL
	 

	Document 
	Program
	PG
	 

	Document
	Project Registration Form
	PZ
	

	Document 
	Punch List
	PU
	List of Punch Items requiring rectification 

	Document 
	Purchase Order
	PS
	Procurement document

	Document 
	Quality Audit Report
	QA
	 

	Document 
	Quality Surveillance Report
	QR
	 

	Document 
	Quantity Extraction
	QE
	 

	Document 
	Quantity Take Off
	QT
	 

	Document
	Receipt Form
	RE
	Acknowledgment of the receipt of Letter, Meeting Minutes, Transmittal etc.

	Document 
	Register
	RG
	List, Index (e.g. Interface Matrix, Master Deliverables List, Interface Matrix)

	Document 
	Report
	RP
	All types of ‘reports’, e.g. Progress Reports (Daily, Weekly, Audit etc.), Contract Close-Out Reports, Audit Report Summary

	Document 
	Request For Proposal
	RF
	 

	Document 
	Safety Case
	SC
	 For all related to HS&E

	Document 
	Sample
	SP
	Physical Sample of Material for approval and incorporation into the works

	Document 
	Schedule
	SH
	Documents related to the delivery schedule

	Document 
	Scope of Work
	SW
	 

	Document 
	Shipment
	ST
	 

	Document 
	Spare Parts
	SA
	 

	Document 
	Specification
	EF
	Technical standards or set of requirements

	Document 
	Standard
	SD
	All type of Codes & Standards

	Document 
	STARRT Card
	SE
	Safety Task Analysis and Risk Reduction Talk Procedure

	Document 
	Sub-Contract
	SU
	Sub-Contractor’s Contract Documents

	Document 
	Subcontractor Approval
	SF
	 

	Document 
	Supporting Documents
	ZD
	Documents that are issued to support official program records. 

	Document 
	Survey 
	SV
	Survey Reports 

	Document 
	Survey Work Request 
	WR
	 

	Document
	Technical Proposal
	TL
	

	Document 
	Technical Report
	TE
	Technical Engineering Report, e.g. Geotechnical Report

	Document 
	Template 
	TP
	Templates created for the Organization

	Document 
	Tender Document
	TD
	Documents related to the Tender process - Tender Bulletins; Tender Query Clarification

	Document 
	Test Certificate
	TC
	e.g. FAT tests, SAT tests. Usually accompanying Test Reports

	Document 
	Test Report
	TR
	A document summarizing the testing experience and results with construction works on the site, e.g. Concrete Cube Tests

	Document 
	Technical Query
	TQ
	Also known as Request for Information

	Document 
	Toolbox
	TB
	 

	Document 
	Training Material
	TM
	Documents necessary to deliver learning which may include the course presentation, facilitator material, and participant guide and/or handouts.

	Document
	Training Record
	TG
	

	Document 
	Verification Record
	VR
	 

	Document 
	Warranty
	WT
	Warranties for Equipment etc.

	Document 
	Works Inspection Form
	IF
	 

	Drawing
	Drawing - General Arrangement
	00
	 

	Drawing
	Drawing - Elevation
	01
	 

	Drawing
	Drawing - Section
	02
	 

	Drawing
	Drawing - Longitudinal Profile
	03
	 

	Drawing
	Drawing - Plan
	04
	 

	Drawing
	Drawing - Detail
	05
	 

	Drawing
	Drawing - Schematic
	06
	 

	Drawing
	Drawing - 3D View
	07
	 

	Drawing
	Drawing - Single Line Diagram
	08
	 

	Drawing
	Drawing - Reflected Ceiling Plan
	09
	 

	Drawing
	Drawing - Isolation Diagram
	10
	 

	Drawing
	Drawing - Schedules, Symbols
	11
	 

	Drawing
	Drawing - Model
	12
	 

	Drawing
	Drawing - Block Diagram
	13
	 

	Drawing
	Drawing - Speed Diagram
	14
	 

	Drawing
	Drawing - Logic Diagram
	15
	 

	Drawing
	Drawing - Wiring Diagram
	16
	 

	Drawing
	Drawing - Field Sketches
	17
	 

	Drawing
	Drawing - Cable Routing
	18
	 

	Drawing
	Drawing - General Information
	19
	 

	Drawing
	Drawing - Shop Details
	20
	 

	Drawing
	Drawing - Map
	21
	









[bookmark: _Toc494118289][bookmark: _Toc494953381][bookmark: _Toc26858627]Table 5 - Correspondence Codes

The Project will use the codes listed in the below table to categorize the relevant correspondence type. 

Examples:

Project Correspondence from the Entity: XXXXXXXXXXX-1-MOH-LT-000001
Project Correspondence from the EPMO: XXXXXXXXXXX-1-XYZ-LT-000001
Project Correspondence from the Contractor: XXXXXXXXXXX-1-100-LT-000001

	Correspondence Type
	Code

	Administrative Resolution
	AR

	Board Resolutions
	BR

	Email
	EM

	Fax
	FX

	Letter
	LT

	Memorandum 
	ME

	Ministers Resolution
	MU

	Royal Decree
	RD

	Transmittal
	TX
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